


PROGRAMME TITLE : CERTIFICATE IN COMPUTER APPLICATION
DURATION : 12 MONTHS

ELIGIBILITY : 1ST YEAR GMGC STUDENTS

SL
NO

MODULES LEARNING HRS.
(Theory)

LEARNING HRS.
(Tutorials/

Projects/Practical)

LEARNING HRS.
(Total)

SEMESTER - I
1 Fundamentals of IT 08 08 16
2 Word Processing 12 18 30
3 Presentation Package 08 08 16

SEMESTER - II
4 Spreadsheet Package 12 30 30
5 Internet & Technology 08 08 16

TOTAL 48 72 120

Note: Tentative proposed class schedule : one class per week (2-3 hrs) - Monday/Wednesday/Friday.



PROGRAMME TITLE : CERTIFICATE IN DESK TO PUBLISHING
DURATION : 12 MONTHS

ELIGIBILITY : 2nd YEAR GMGC STUDENTS & COMPUTER APPLICATION

SL
NO

MODULES LEARNING HRS.
(Theory)

LEARNING HRS.
(Tutorials/

Projects/Practical)

LEARNING HRS.
(Total)

SEMESTER - III
1 Graphics Editor -I 16 24 40
2 Social Media 08 12 20

SEMESTER - IV
3 Graphics Editor -II 12 18 30
4 Video Editor 12 18 30

TOTAL 48 72 120

Note: Tentative proposed class schedule : one class per week (2-3 hrs) - Monday/Wednesday/Friday.



PROGRAMME TITLE : CERTIFICATE IN WEB DESIGNING
DURATION : 12 MONTHS

ELIGIBILITY : 3RD YEAR GMGC STUDENTS & COMPUTER APPLICATION, DTP

SL
NO

MODULES LEARNING HRS.
(Theory)

LEARNING HRS.
(Tutorials/

Projects/Practical)

LEARNING HRS.
(Total)

SEMESTER - V
1 HTML & DHTML 12 18 30
2 DIGITAL MARKETING 12 18 30

SEMESTER - VI
3 ANIMATION 24 36 60

TOTAL 48 72 120

Note: Tentative proposed class schedule : one class per week (2-3 hrs) - Monday/Wednesday/Friday.



PROGRAMME TITLE : HUMAN RESOURCE MANAGEMENT (BASIC LEVEL)
DURATION : 12 MONTHS

ELIGIBILITY : GMGC STUDENTS

SL
NO

MODULES LEARNING HRS.
(Theory)

LEARNING HRS.
(Tutorials/
Projects)

LEARNING HRS.
(Total)

1 HR PLANING & FORECASTING 8 8 16
2 JOB ANALYSIS & ACCOUNTING 8 8 16
3 HR POLICY ANDMANUAL 8 8 16
4 RECRUITMENT AND SELECTION 12 8 20
5 TRAINING AND DEVELOPMENT 12 8 20
6 PERFORMANCE APPRAISAL 8 8 16
7 REGULATORY MECHANISMS 8 8 16

TOTAL 64 56 120

Note: Tentative proposed class schedule : one class per week (2-3 hrs) - Offline & Online



PROGRAMME TITLE : HUMAN RESOURCE MANAGEMENT (ADVANCE LEVEL)
DURATION : 12 MONTHS

ELIGIBILITY : GMGC STUDENTS & HRM (BASIC LEVEL)

SL
NO

MODULES LEARNING HRS.
(Theory)

LEARNING HRS.
(Tutorials/
Projects)

LEARNING HRS.
(Total)

1 PLANNING, ORGANIZING, STAFFING,
DIRECTING & CONTROLLING

28 12 40

2 HUMAN RESOURCE INFORMATION SYSTEM
(HRIS)

8 8 16

3 DEVELOPING HR STRATEGIES 8 8 16
4 CAREER PLANNING 8 8 16
5 SUCCESSION PLANNING 8 8 16
6 COMPETENCY MAPPING, ASSESSMENT &

DEVELOPMENT
8 8 16

TOTAL 68 52 120

Note: Tentative proposed class schedule : one class per week (2-3 hrs) - Offline & Online






































































































































































































